
 

 

 

ADRA INDONESIA 

Marketing staff 

 

Title: Marketing staff 

Duty Station: Jakarta, Indonesia 

Coordinate with: Marketing Manager 

Duration 1 Year  

Level:  Entry Level 

 

 

Background 

ADRA Indonesia is a humanitarian agency and part of the ADRA International global network. The 
mission is to work with people in poverty and distressed to create just and positive change through 
empowering partnership and responsible action. ADRA INDONESIA has been working in Indonesia 
since 1981 and was registered on June 21st, 1991 as a Local Non-Governmental Organization (NGO). 
Through its work, ADRA INDONESIA promotes the values of humility, understanding, assistance, 
teamwork, collaboration, transparency and accountability. ADRA INDONESIA aims to build a positive 
working environment through value-based management that incentive hard work, discipline and 
reliability 

 

General Information 

ADRA Indonesia is seeking a marketing staff. Under the direction of the Marketing Manager, this 
position is responsible for the implementation and evolution of all marketing communications, 
content creation, promoting and planning of organization-hosted special events, and usage of 
technology systems to cultivate and expand ADRA’s presence and role in the community. 

The Key Objective of this role 

⚫ Running email marketing campaign, Promoting ADRA at Social media, maintaining email and 
donor’s database and newsletters  

⚫ Interacting with various departments and staff to gather information, write stories and create 
material to provide clear and meaningful information for our donors. 

⚫ Producing engaging and donor’s strategy program with regular  

 

 



Job Descriptions 

Skills and Experiences 

⚫ Bachelor’s Degree in Marketing/Communication or related field 

⚫ 1 Year experience / New graduates are welcome 

 

 

Requirements: 

⚫ Fluent in English and Bahasa Indonesia both speaking and written 

⚫ Have the ability to operate graphic design software such as adobe photo-shop, Adobe Indesign 
and video production software such as Adobe Premiere etc  

⚫ Digitally Savvy with a website (familiar with CMS) and social media (Facebook, Twitter, 
Instagram etc) 

⚫ Have the ability to design of event for flyer, brochure, and creating a short video promotion etc 

⚫ Writing and editing ADRA project story and news 

⚫ Have a great idea of new design and concept 

 

Other Requirements 

⚫ Be highly creative, imaginative and storytelling skills 

⚫ Be highly self-motivated and well organized 

⚫ Agile and deadline-driven 

⚫ Be skilled in writing clear, concise and grammatically correct copy 

⚫ Have a good interpersonal skill and work well in a team 

⚫ IT Literate (including MS office program - Excel, Word, Powerpoints) 

⚫ Goal and results-oriented with the ability to solve a problem and take initiative 

 

PROCEDURE  

The deadline to submit the application is January 31, 2020. Shortlisted of applicants will be requested 
for a panel interview. Please submit your application by email to recruitment@adraindonesia.org 
and mark your e-mail subject: “Marketing Staff” 

 

 

 

 

 



 


